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Steps to Register MRRAEP Students for GED Testing:
Step One:  
· Contact your local testing center to obtain an access code:  
· Bristol, Washington Co, Smyth County Co, Galax, Grayson Co, Wythe Co or Bland Co – Jennifer Brown              276-739-2547 or 1-800-322-7748 or jbrown@vhcc.edu
· Bristol or Washington County – Angel Hudson:  276-821-5610 or ahudson@bristolvaschools.org
· Smyth County or Washington County - Karla Hughes:  276-783-3791, extension 2264 or karlahughes@scsb.org
· Wythe County or Bland County – Holly Atkins:  276-228-5481 or hatkins@wythek12.org
· Grayson County or Galax – Lisa Cornett:  276-773-2951 or lcornett@grayson.k12.va.us 
· Galax – Katie Bowman:  276-236-2991 or 276-233-3022 or kandvbowman@embarqmail.com
· Galax - Linda Phipps:  276-768-8984 or 276-773-2437 or lphipps@oe-inc.org
· Galax or Carroll County – Juanita Bowers:  276-236-9221 or jwbowers@ccpsd.k12.va.us

Step Two: 
· Have student complete the demographics on-line at www.ged123.org.  

(NOTE:  Students who are already in the system and tested prior to 2002 will not be able to complete demographics on line.  They will need to complete a paper demographic and, if applicable, change of address form.  Students may complete this paperwork at the local testing center and/or registration site.)

· Once on the site, choose “Begin”.  

· You will see a map - click on the state of Virginia, or choose Virginia from the drop down box above the map.  

· The next screen will ask for an access code, enter the code you were given. 

· On the next screen, do not enter any information - this sometimes causes the system to freeze, simply click continue.  
· Have the student answer all demographic questions.

· On the last page, the student will be asked for an instructional center code. Enter one of the following Public Adult Education Program Codes:


City of Bristol:

 100520

Washington County:
 100191

Smyth County:

 100173

Wythe County:

 100197
Grayson County:
 100077
Bland County:

 100021
City of Galax:

 100640
(NOTE:  This is only for Adult Education - these are not codes for GED Option Programs. If you also teach GED Option (ISAEP) in a school system, please comply with the guidelines of your school system and use the appropriate codes for that program.  There are also different codes for home school, “walk in” (no preparation) testers, job corps, regional jails, etc.  If you are unsure what instructional center code to use, please call your local testing center.)

· Print the “Proof of Registration” page, have the student review the information, and sign.

· Submit the completed GED Application, Proof of Registration, Code of Conduct, Forfeiture of Fee letter, valid government issued photo id* and scholarship/payment to your local testing center one week in advance to testing.  Some testing centers require students to register in person – make sure you provide your student with all the necessary paperwork listed above.  For Washington County Test Center locations, provide each student with the completed GED Test Admission slip to bring for check in on the day of testing.
*As listed in the GED Testing Service Policies and Procedures Manuel, Section 4, Policy 4.2 Verification of Identity:  valid driver’s licenses, valid passports, military IDs, or other forms of government-issued (national or foreign) identification that show name, address, date of birth, signature, and photograph are all acceptable forms of identification, unless there is any reason to question their authenticity.  Outdated identification shall not be accepted.  Current identification provided by a postsecondary educational institution is also acceptable, provided it contains the candidate’s name, address, date of birth, signature, and photograph.  If one form of identification does not meet all of the GED Testing Service requirements, the jurisdictional GED Administrator may approve an appropriate combination of other documents to satisfy the identity requirements.


